Model rules

1 Interpretation
(1) In these rules—
Act means the Associations Incorporation Aci 1981,
presept-—
{a) ot oo management comnitice meeting. sce rule 23(6); or
(by ata peneral meeting, sew rule 37(2),
(2) A word or expression that is not defined in these model rufes. but is defined in the Act has,
if the context permits, the meaning given by the Act,

2 Name
The name of the incorporated association is ANNERLEVY-STEPHENS HISTORY GROUP
INC. (the association),

3 Objects

The ohjects of the assmiminu arg-—

TO RESEARCH THI Hl%[(){Y (PAST AND PRESENTY OF THE GEOURAPHICAL
AREA COVERED | 3‘; ¢ FORMER ‘ﬂ IREOF STEPHENS AND I'TS MODERN
EQUIVALENT, AND y[‘(‘) MAKE  THE INFORMATION AVAILABLE TO ITS
MEMBERS, OTHER ASSOCTATIONS /\Nif} THE PUBLIC IN ELECTRONIC, PRINTED
OR PHOTOGRAPHIC FORM.

SEER COMMU NH‘Y INVOL \/M ENT IN ALL MAJOR PROJECTS AND INVITE TO
EVENTS THAT CELEBRATE THE ,f\l N I\ ACTIVITIES AND THE CLOSURE OF
PROJECTS.

PRESERVED ANI ) (.()N‘wl RVE ITEMS DONATED TO THE ASSOCIATION: STORE
SUCH ITEMS TERTE !’Hf«,’»lBLE: AND MAKE AVAILABLE TO THE PUBLIC
THROUCGH \in’llBI‘l'I()M I STORAGH 18 NOT POSSTBLE, THE ASSOCIATION WILL
DONATE TO AN APPROPRIATE ORGANISATION WHERE SUCH ITEMS CAN BE
USED FORTHSTORY RESHARCH.

RAISE AWARENESS OF HISTORY IN THE BROADER COMMUNITY BY PURLICITY
FUNCTIONS AND PUBLICATIONS.

4 Powers
(1) The association has the powers of an individunl.
(2) The association may, for example—

(a) enter into contracts, and

(b)Y acquire, hold, deul with and dispose of property; and

(¢} make charges for services and facilitics it supplies; and

{«h) do other things necessary or conveniont to be done in carrying out its aflairs,
(3) The association nuy take over the funds and other assets and Habilities of the present
unincorporated association known as the ANNUERLEY-STEPHENS HISTORY GROUP (the
unincorporated assoctation).
(4) The association may also issue secured and unsecured notes, debentures and debenture
stock for the association.
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5 Classes of members

(1) The membership of the association conaists ol ordinary members, and any of the [oHowing
classes of members— |t sennies of the clusses (if any) should be stated fully)

(2) The number of ordinury members is unlimited,

6 Automatic membership
A person who, on the day the association is incorporated, was o member of the uningorporated
associntion and who, on or before a day {ixed by the management committee, agrees in
writing to become a member of the incorpornied association. must be admitted by the
management committee—
(1) o the equivalent class of membership of the association as the member held in the
unincorporated association: or
by if there is no equivident class of membership—as an ordinary member,

7 New mer’tmership

(1) An applicant for membuership of the association must be proposed by 1 member of the

assoctation (the propesery and scconded by anothcr member {the ammrdcz)

(2) An application for membership must be—-
(&) in writing; and
(h) signed by the applicant and the applicants proposer and seconder; and
(¢} in the form decided by llw management committee.

8 Membership fees
(1) The membership fee for cach ordinary membership and for each other class of
membership (if any)—-

{a) is the amount decided by the members from time to tie at g general meeting: and

(b) is payable when, and in the way, the management committee decides.
(2) A member of the incorporated associgtion who, before becoming a member, has paid the
members annual subscription for tmn’lbu'%hin ol the unincorporated ussociation on or beforea
day fixed by the management committee, is not Hable to pay o further amount of annual
subscription for the perios before the day fixed by the management committee as the day on
which the next annual subscription is payable,

9 Admiasion and rejection of new members
(1) The management commitlee must consider an application for membership at the next
wm mittee meeting held after it receives—

(1) the application for membership; and

(b the uppropriate membership fee for the application,
(2) The management committes must ensure that, as soon as possible after the person applies
to become a member of the association, and before the management committee considers the
persons application, the person is advised-

(a3 whether or not the associntion has public Hability nsurance: and

(b) il'the association has public lability insurance—the amount of the insurance.
(3) The management committes must docide at the meeting whether to accept or reject the
application,
) a nmio ity of the members of the management commitlee present at the meeting vote to
accept the applicant as o member, the apphicant must be accepted as o member {or the class of
mem wmh ip applied for,
(5) The seorctary of the association must, w5 soon as practicable after the management
commitiee decides to aceept or reject an application, give the applicant a written notice of the
deciston,
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10 When membership ends
(1) A member may resign from the association by giving a written notice of resignation to the
secretiry.
(2) The resignation takes effvet ot

() the time the notice is reeeived by the secretary; or

(by ila later time is stated i1 the notice~the later time.
(3) The management committee may terminale a members membership if the member

(4} is convicted of an indictable offence; or

(b) does not comply with any of the provisions of these rules: or

(¢) has membership fees in arvears for at feast 2 months; or

() conchucts himsel! or hersel! in a way considered to be injuvious or prejudicial to the

charaeter or interests of the association,
(#) Before the management committee terminates o members menmbership, the commitiee
must give the member a {ull and fair opportunity to show why the membership should not be
terminated.
(5) I, nfier considering all representations nmk by the member, the managemoent committee
decides to terminate the membership, the seoretary of the connmitice must give the member a
written notice of the decision,

11 Appeal against rejection or termination of

membership

(1) A person whose application [or membership has been rejecied, or whose membership has
been terminoated, may give the secretary written notice of the persons intention to appeal
against the decision,

(2) A notice of intention 1o appeal must be given to the secretury within 1 month ofler the
person receives written notice of the decision.

(3) It the seeretary receives i notice of intention o appeal, the secretary must, within | month
after receiving the notice, call a general meeting to decide the appeal,

12 General meeting to decide appeal

(1) The general meeting to decide an appenl must be held within 3 months after the secretary
receives the notice of infention o appeal.

(2) At the weeting, the applicant must be given a [l and fair opportunity to show why the
application should not be rejected or the membership should not be terminated.

(3) Also, the management committee and the mambers of the conunittee who rejected the
application or terminated the membership must be given a {ull and fuir opportunity to show
why the application should be rejected or the membership should be terminated.

(4) An appeal must be decided by @ majority vole of the members present and eligible to vote
at the mcmhm

(5) 1t a person whose applivation for membership has been rejected does not appeal against
the dmrmn within 1 momth afler receiving writlen notice of the decision, of the person
appeals but the appeal is unsuccessful, the seeretary must, as soon as practicable, refund the
membership [0e paid by the person.

13 Reyister of members
(1)'1\‘11(: mnmgzmmm cominitiee must keep o register of members of the association.
(2) The yegister must inelude the following pu rticulurs for each member—

(a) the {ull name of the member;

(b the postal or residential address of the member,

(¢) the date of admission as v member;
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(¢ the date of death or time of resignation of the member;

(¢) details about the termination or reinstaioment of membership;

(1) any other particulars the management committee or the members at a general moeeting

deeide.
(3) The register must be open {or inspection by members of the association at all reasonable
times.
(4) A member must contact the secretary to arrange un inspection of the register,
(5) However, the management commitlee may, on the application of a member of the
association, withhold information about the member (other than the members full name) from
the register available for inspection if the munagement conmmitice has reasonable grounds for
believing the disclosure of the information would put the member gt visk of harn,

14 Prohibition on use of information on register of members

(1) A member of the associntion must not—-
(8) use information obtained from the regisier of members of the association (o contaet, or
send material to, another member of the association for the purpose of advertising for
political, yeligious, charitable or commereinl purposes; or
(b) disclose information obtained from the register to someone else, knowing that the
information is likely to be used to contaet, or send material to, another member of the
agsocintion for the purpose of advertising for political, religious, charitable or commercial
purposes,

(2) Subrule (1) does not apply if the use or disclosure of the inlormation is approved by the

association,

15 Amm riment or election of secret@ry
(1) The secretary must be an individual residing in Queenstand. or in another State but not
more than 65km from the Queensiand border, who ig—
(a) a member of the associntion elected by the association as seeretary; or
(b any of the following persons appointed by the management committee as seeretary-—
(1) & member of the associations management commitee:
(it) another member of the association;
(i) another person,
(2) 1 the assoviation has not elected an interim officer as seeratary {or the association before
its ineorporation, the members of the managemaent commiltee nyust ensure o seorotary is
appointed or elected for the association within | month after incorporution.
(3) I a vacuncy happens in the office ol scerctary, the members of the management
commiliec must ensure a seeretary is appointed or elected for the association within 1 month
after Ilm vacancy happens,
@y I the ma nag,cmcnt commitice appoints a person mentioned in subrule (H{b)(iD) as
sccrcmt‘y, other than to {ill o casual vacaney on the management conumittee, the person does
not becorie ¢ member of the management conumitiee,
(3) However, if the management commitiee appoints a person mentioned in subrule (D(b)(ii)
as secretary to fill a casual vacancy on the management commities, the person becotes a
member of the managemant commnittee.
(6) 11 the mumagement commitice appoinis a person ment joned in subrule ({1 as
secretary, the person does not become a membeer of the management committee.
(7) In this rulo— casual vacgrey, on g management cominitiee, means a vacaney that
happens when an elected member of the managoment commitlee resigns, dies or otherwise
stops holding office,
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16 Removal of secretary

(1) The management commsitter of the association may at any time remove a porson appointed
by the commitiee as the secretaey.

(2) I the management commitice removes 8 secretary who s a person mentoned in rule
15¢ l) h)(i the person remains o member ol the management commitiee,

31 w mianagement connmittes removes o seerctary who is n person mentionad in rule
l.ﬁ(l) (i) and who has been appointed (0 @ casual vacancy on the management committee
under rul«a 15(5), the person rimains a member of the management committee.

17 Functions of secretary

The secretary’s functions inelude, but are not limited to—
() culling meetings of the association, including preparing notices of a meeting and of the
busingss to be conducted at the meeting in consultation with the president of the
association; and
( kwpnm minutes of cach meeting: and
(¢) keeping copies ol all correspondence and other documents relating to the association;
and
() maintaining the register of members of the association,

18 Membership of management cormiitee

(1) The management commities of the association consists ol a president, treasurer. und any
other members the assogiation members ¢leet ol o general meeting,

(2) A member of the mmmgx:mcm commitice, other than o seerctary appointed by the
manggement committes under rute 151D, must be a member of the associntion,

(3) At each annual general mmtmg of the association, the members of the management
commitioe must retire from oflice, but are eligible. on nomination, lor re-lection,

(@) A member of the associgtion may be appointed to a casual vacancy on the manugement
commitiee under rule 21,

19 Electl ng the management committee
(1Y A member of the management commitiee may only be elected as follows—
() any 2 members of the association may nominate another member (the candidate) ©
serve ag & member of the management commillee;
(1) the nomination must b
(1) in writing; and
(i) sipned by the candidate and the members who nominated him or her; and
(iti) given to the seeretary at least 14 days before the annual general meeting at which
the election is to be held:
(¢) each member of the association present and eligible w0 vole at the annual gencral
meeting may vote for | candidate for cach vacant position on {he management commitiee;
() if at the start of the meeting, there are not enough condidates nominated, nominations
may be taken from the Hoor of the mecting,
(2) A person may be a candidate only il the person-—
(a) is an adult; and
(b is not incligible to be clected as a member under section 6 1A of the Act.
(3) A list of the candidates names in alphabetical order, with the names of the members who
notminated cach candidate, must be posted in o conspicuous place in the office or usual place
of meeting of the associntion for at least 7 days immediately preceding the annual general
mcu‘tw
@HH uqu ired by the nmna;mmnt conmmitiee, bulloting lists must be prepared containing the
names of the candidates in alphabetical order
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(5) The management connmitice must ensure that, before a candidate is elected as @ member
of the management connmities, the candidote is advised—

(a) whether or not the assogiation has public Hability insurance: und

(b if the association has public Hability insuranee—the arount of the insuranee,

20 Reslgnation, removal or vacatlon of office of management committee
member
(1) A member of the nanagement committee may resign from the commitice by piving
written notice of resignation to the secretary.
(2) The resignation takes effect at—

(a) the time the notice is received by the seeretary; or

(b) i 0 fater time is stated in the notice-—the later time.
(3) A mcmlm- may bhe removed from office at a general meeting of the wssociation if a
ma;mm of the members present and cligible to vote at the nieeting vote in favour of
removing the menmber,
(4) Belore n vote of members s taken about removing the member {rom office, the member
must be given a full and fuiy opportunity to show cause why he or she should not be removed
from office,
(5) A member has no right of appeal against the members removal [rom office under this rule
(6) A member immedia iely vaeates the office of member in the circumstances mentioned in
section 64(2) of the Act.

21 Vacancles on management cominiitee
(1) I u cosual vacaney happens on the munagement commitlee. the continuing members of
the committee may appoint another member of the association to [l the vacaney until the
next annval general meeling,
(2) The vmxmmmg members of the management committee may acl despite a casunl vacaney
on the management committoe,
(3) However, if the numnber of committce members is less than the number fixed wnder rule
24(1) as a quorum of the management conmiitee, the continuing members may aet only to—
(a) increase the number of management committee members (o the number vequired for a
quorunt or
(by call o general meeting of the association.

22 Functions of management committee
(1) Sabject (o these rules or a resolution of the members ol the association carried at o general
mecting., the managum,n t committee has the general control and management of the
admi m»ua!mn of the aftairs, property and funds of the association,
(2) The management commitice has authority o interpret the meaning of these rules and any
malter relating to the association on which the rules are silent, bul any interpretation must
have regard to the Act, ineluding any regulation made under the Act,
Note
The Awt provaily if the agsocintions rules are inconsistent with the Act—sgee section 1B of the Act.
(3) The management commitiee may exercise the powers of the association—
(1) to borrow, raise or secure the payment of amounts in a way the mambers of the
association decide; and
(b 1o secure the amounts mentioned in paragraph (a) or the payment or performance of
any debt, Hability, contraet, guarantee or other cngagement i incarred or to be entered into
by the association in any way, including by the issue ol debentures (perpetual or
othersvise) charged upon the whole or purt of the associations property, both present and
future: and
{©) to purchase, redeen or pay off any sceuritics issued; and
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() to borrow amounts from members and pay interest on the amounts borrowed: and
() to mortgage or charge the whole or part ol {ts property: nnd
(1) to issue debentures and other securitics, whether outright or us security for any debt,

liszilit» or obligation of the gssociation; and

(g) to provide and pay ol any securities issued; and

() to invest in a way the members of the association may from time to time deeide,
{4) For subrale (3)(d), the vate of interest must not be more than the current rate being charged
for overdrasyn accounts on money lent (regardiess of the term of the Joan) by—

() the financial institution for the associntion: or

(by it there is more than 1 (inancial institution for the association—the financial institution

nominated by the management committee,

23 Mestings of management committee

{1) Subject to this rule, the management committee may meet and conduct its proceedings as
it considers appropriate.

(2) The management committee must meel at least once every 4 months o exercise its
functions,

(3) The management commitiee must decide how a meeting is to be colled.

(4) Notice of o meeting is to be given in the way decided by the management committee,

(5) The management conunittee may hold meetings, or permit a committee member to take
part in its meetings, by using any technology that reasonably allows the member to hear and
take part in discussions as 1l wy happen.

(6) A committce member who participates in the mecting as mentioned in subrule (3) is taken
to be prosent af the meeting,

(7) A question arising at a commitiee mu,ting is 1o be decided by # nujority vote of members
of the commiittee present s the meeting and, i the votes are equal, the question is decided in
the negative,

(8) A member of the management commitice must not vote on & question aboul g contract or
proposed contract with the association if the member has an inferest in the contract or
proposed contract and, if the member does vote, the members vote must not be counted.

(9) The president is to preside as chairperson al s management commitiee meeting,

(10) I there is no president or if the president is not present within 10 minutes afier the time
fixed for & munagement commiltee meeting, the members may choose 1 of their number to
presida as chairperson af the meeting.

24 Quorum Tor, and adjournment of, management committes meeting
(1) Al @ management committee meeting, more than 50% of the members clected to the
commitice as at the close of the last general meeting of the members form a quorum,
(2) If there is no quorum within 30 minutes afier the time fixed for 8 management comiiliee
meeting called on the request of members of the committee, the meeting lapses,
3y If Ilwm is 10 quorum within 30 minutes after the time fixed for & management committee
meeting calied other than on the request of the members of the commitlee—
() the meeting is to be adjourned for at least 1 day; and
(b) the members of the management commitiee who are present are to decide the day,
time and place of the udjournad meeting,
(4) 1, at an adjourned meeting mentioned in subrule (3), there i5 no quorum within 30
minutes after the time fixed for the meeting. the mecting lapses,

25 Special meeting of management committes

(1) If the sceretary receives a written request signed by at least 33% of the members ul the
management colmmitiee, the seeretary must call o special mecting of the commiliee by giving
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each member of the committee notice of the meeting within 14 days after the sceretary
receives the request.
(2) 1 the seeretary s unable or unwilling to call the special meeting, the president must call
the meeting,
(3) A request for a special muiing mist state—

(1) why the special mecting is called: and

(b) the business (o be onduuud al the meeting,
(4) A notice of a speein! meeting must stnte-—

() the day, time and place of the meeting; and

(h) the business to be conducted at the meeting.
(5) Aspecial meeting ol the management committee must be held within 14 days after notice
of the meeting is given to the members of the management commitiee,

26 Minutes of management commitiee meetings

(1) The secretary must ensure full and aceurate minutes of all guestions, matters, resolutions
and other proceedings of cach management commitice mcumn gre entered in a minute book,
(2) To ensure the aveuracy of the minutes, the minutes of each management committee
meeting must be signed by the chairperson of the meeting, or the chairperson of the next
management committee meeting, veritying their aceuracy.

27 Appointment of subcommittees

(1) The management commitice may appoint 8 subcommittee consisting of members of the
association considered appropriate by the commitice to help with the conduct of the
assoeiations operations,

(2) A member of the subcommittee who is not o member of the management conunitiee is not
entitled to vote at a management commitios meeting.

(3) A subsommittee muy elect a chairperson of its meetings.

(4) I a chadrperson {5 not elected, or if the chairperson s not present within 10 minutes alter
the time fixed for o meeting, the members present may choose | oof their number o be
chairperson of the meeting.

(5) A subeommittee may meet and adjourn as it considers appropriaie,

{6) A question arising al o subcommitive meeting is (o be decided by a majority vote of the
members present at the meeting and, if the votes we equal, the question is decided in the
negative.

28 Acts not affected by defects or disqualifications
(1) An act performed by the management committee, @ subcommilice or a person acting as a
member of the management committee is tuken o have been validly performed.
(2) Subrute (1) applies even i the act was performed when—
() there was a defect in the appointment ol a member of the managemoent committee,
subcormittee or person tcting as & member of the management committee; or
(b o management conunitiee member, subcommittee member or person acting as a
member of the management committee was disqualified from being a member,

29 Resolutions of management committee without mesting

(1) A writ m resotution signed by each member of the management commiltee is as valid and
effectual sy if it had been pussed at a committee meeting that was properly called and held,

(2) A resotution mentioned in subrule (1) may conzist of several documents in like form, cach

signed by 1 or more members of the commnittee.




30 First annual general mmting
The first annual general meethsg must be held within 6 monthy alter the end date of the
association's first reportable finuncial year.,

31 Subsequent annual general meetings
Each subsequent annual general meeting must be held—
(a) at least once each yene; and
(b) within 6 months after the end date of the association's reportable financial ye

32 Business to be conducted at annual general meeoting of level 1 incorporated
assoclations and particular level 2 and 3 incorporated associations
(1) This rude applies only if the association
(a) atevel 1 incorporaied association; ov
(b) alevel 2 incorporated association to which seetion 39 of the Act app jes: or
ey alevel 3 incorporated wssociation to which section 59 of the Act applics,
(2) The ﬁmnwing business must be conducted at each annual general mecting of the
assoeiation.-
(1) receiving 1h > associution's financial statement, and audit report, for the tast reportable
finaneial year
{b) presenting the financial statement and audit report to the mecting for adoption;
(e} electing members of the management conunittee;
(dy for a fevel 1 ineorporated association—appointing an auditor or an accountant for the
pmx’u\l l"in.mcial year
() for o level 2 incorporated association, or o level 3 incorpornted association, 1o which
seetion 59 of the Act applivs—appointing an suditor, an aceountant or an approved person
for the present financial yeue

33 Business to be conducted at annual general meeting of other level 2
incorporated associations
(1) This vule applies only if the association is a level 2 incorporated associntion (o which
seotion S9A of the Act applies.
) The olluwmg: business must be conducted at each annual general meeting of the
assoetation-
() wc;n:i\'ing the association's financial statement, and signed statement, for the last
reportable financial yvear
(b) presenting the financial statement and signed statement to the meeting for adoption;
{¢) electing members of the management committee,
(d) appointing an auditor. an accountant or an approved person for the present financial
Ve,

34 Business to be conducted at annual general mesting of other level 3
incaporated associations
(1) This rule applies only if the association s 1 level 3 incorporated association to which
section 391 of the Act applics.
(2) The following business must be conducted at each annual general meeting of the
assoeiation—
() recefving the associntion’s financial statement, and signed statement, for the last
reportable financial year;
() presenting the financial statement and signed statement to the meeting for adoption;
(¢ electing members of the management conymittee.
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38 Notice of general meeting
(l) 'Hw secrelary may on ll il mncml meeting of the association.
(2) The seeretary must give af least 14 days notice of the mueting to each member of the
association,
(3) I the secretary is unable or unwilling to call the meeting. the president must call the
meeting,
(4) The management conmities may decide the way in which the notice must be given,
(5) However. notice of the lollowing meetings must be g gjwnn inwriting—-
(n}a meel ing called to hewr and decide the appeal of o person ngainst the management
committec's decision-
(i) 1o reject the per mm’s application for membership of the association; or
{ii} to terminate the person's membership of the associution:
(h) a4 meeting called to hear and decide a proposed specin! resolution of the association.
(6) A natice of a general meeting must state the business to be conducted at the meeting,

36 Quiorum for, and adjournment of, general meeting
(1) The quorum for a general mieeting is at least the number of members elected or appointed
to the management committes ot the close of the association's last general meeting plus 1,
(2) However, if all membuers of the assoeiation are members of the management committee,
the quorum s the total number of members less 1.
(3) No business may be conducted at a general meeting unless there is a quoram of members
when the meeting proceeds 10 business.
(4) U there s no quorum within 30 minutes after the tme lixed for a general nwoting called
on the reguest of members of the management committee or the association, the mecting
lapses,
(5) M there s no quorum within 30 minutes aller the time fixed for a general meeting called
other than on the request of menibers of the management commitice or the association—
() the meeting is (o be adjourned for at least 7 days; and
{b) the management committee is to decide the day, time and place of the adjourned
meeting.
(6) The chairperson may, with the consent of any meeting st which there is @ quorum, and
must il dirceted by the mecting, adjourn the mecting from time (o time and from place to
place.
(7) W a meeting is adjourned under subrule (6), only the business left unfinished at the
meeting from which the adjournment took place may be conducted at the adjourned meeting.
(8) The secretary is not required to give the members notice of an adjournment or of the
business (o be conducted at an ad;aumui secting unless a mecting is adjourned for at least 30
days.
(9) ' o mecting is admmnu! for at least 30 days. notice of the adjourned meeting must be
givent i the same way notice is given for an or ig;nml meeting,

37 Procedure at general meeting
(1) A member may take part and vote in & general meeting person, by proxy, by sttorney or
by using any tuclmomgy that reasonably allows the moember 10 hear and take part in
discussions as they happer.
(2) A member who participaies in a meeting as mentioned in subrule (1) is taken to be present
at the meeting,
(3) At cach general meeting-

() the president is (0 preside as chairperson: and
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(b if there is no president or if the president s not present within 15 minutes aller the
time fixed for the meeting or s unwilling o ety the members present must cleet 1 of their
nummber o be chairperson of the meeting; and

() the chairperson must conduct the meeting in a proper and orderly way.

38 Voting at general meating

(1) At a general meeting, each question, matter or resolution, other than a special resolution,
must be decided by a majority of votes of the members present,

(2) Each mermber present and eligible to vote is entitled to 1 vote only and, it the votes are
equal, the chairperson hag o casting vote as well as o primary voie

(3) A member {5 not entitled to vote at a genernl meeting if the member's annual subscription
is in arrears at the date of the mecting.

(4) The method of voting is 1o be decided by the munagement commitles,

(5) However, i at least 20% of the members present demand a seeret ballot, voting must be
by seeret ballot,

(6) 11" ¢ seeret ballot is held, the chairperson must appoint 2 members to conduet the seeret
ballot in the wy DY the chairperson decides.

(7) The resuli of a secret ballot as declared by the chairperson is taken 1o be a resolution of the
meeting at which the ballot was held.

39 Speclal general meeting
(1) The secretary must coll a special gencral meeting by giving cach member of the
association notice of the meeting within 14 days after-—
() being directed o enll the meeting by the mz\m\gcmcm conmitioe; or
(b t mnsg given a written regquest mamd by~
¥ at least 33% of the number of mcmbs~ 15 of the management committes when the
mmca is signed; or
(if) at least the number of ordinary members of the gssociation equal to double the
number of members of the association on the management commitive when the
rwqum is signed plus 1) or
(¢} being given a written notice of an intention to appeal against the decision of the
mitagement commitiog—
() to reject an application for membership, or
(i) to terminate a person's membership,
(2) A request mentioned in subrule (D{b) must state—
(a) why the special general meeting is being called; and
(b the business to be conducted at the nmunm
A xfmml reneral meeting must be held within 3 months after the seeretary—
(a) is dirceted to call the megting by the management commitice: or
(b) i given the written request mentioned in subrule (D(b): or
(e} I8 given the written potice of an intention to appeal mentioned in subrale (1)(¢),
(4) 1f the seeretary is unable or unwilling to call the special mecting. the president must call
the meuting,
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40 Proxies
(1) An instrument appointing o proxy must be in writing and be in the following or similar
form-

ANNERLEY-STEPHENS HISTORY GROUP INC
I, of . being
i member o' the association, appoint

of
as my proxy to vote for me on my bohall ot the (annual) general meeting of the association, to
be fiekd on the day of
20
and at any adjoumnment of the mecting.
Signed thig day of 20
Sipnature

(2) The fnstrument appoin ing & proxy must-
() if the appointor is an individual—be «mml by the appointor or the appoinior's aitorney
properly suthorised in writing; or
(b il'the appointor is a corporation—
(1) be under seal; or
(11} be signed by a properly authorised officer or attorney of the corporation,
(3) A proxy may be a member of the association or another person,
(4) The instrument appointing a proxy is taken to confer authority to demand or join in
demancding a seeret ballot,
(5) Each instrument appointing o proxy must be given to the scerctary before the start of the
meeting or adjourned meeting ot which the person named in the ingtrument proposes to vote,
(6) Unless otherwise instructed by the appointor, the proxy may vote as the proxy considers
approprile,
(7) If o member wants o proxy (o vote for or against a resolution, the instrument appointing
the proxy must be in the following or similar form
ANNERLEY-STEPHENS HISTORY GROUP INC
IR of R being
amember of the association, appoint

of
15 my proxy to vole for me on my belialf at the (annualy general weeting of the nysocintion, to
be held on the duy of
20
and atany sdjotrnment of the mecting.
Signed thiy day of 20

Signature
This form {8 10 be wsed o favour of/*apainst [strike our whichever is not snmlur’l the
following resolutions -
[List elevant pesolutions)

41 Mmutw of general meetings
(1) The secretary must ensure full and accurate minutes of all questions, matters, resolutions
and othor cawmdmgs of each general meeting wre entered in a minute book.
) To u;m;um the accuracy of the minutes—
() the minutes of each general meeting must be signed by the chairperson ol the meeting,
or the chairperson of the next general niecting, verifying their acouracy; and
(b) the minutes of each annual general meeting must be signed by the chairperson of the
meeting, or the chairperson ol the next meeting of the association that is a general meeting
or antual general meeting, verifying their accuraey.
(3) I asked by a member of the association, the seeretary must, within 28 days alier the
request i made-—
(a) make the minute book for a particular general meeting available for inspection by the
member ot o mutuatly agreed time and place: and
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(b) give the member copies of the minutes of the meeting,

(4) The association may require the member (o pay the reasonuble costs of providing vopies of

the niinutes,

42 k’iymws;

(1) The management commitice may make, amend or repeal by-lnws, not inconsistent with
these rules, for the internal management of the association.

(2) A by=law may be set aside by a vote of members at a general meeting of the association.

43 Alteration of rules

(1) Subject to the Act, these rules may be umended, repealed or added to by a special
resolution garried at a general meeting,

(2) However an amendiment, repeal or addition is valid only if it is registered by the chief
executive,

44 Common seal
(1) The management conumitice must ensure the association has a common seal.
(2) The common seal must b
(@) kept securely by the management commities: and
(b) used only under the authority of the management committve,
(3) Linch instrument to which the seal is atfached must be signed by a member of the
manggement commitlee and countersigned by--—
(&) the seeretary; or
() another member of the management committee; or
(¢) somuone authorised by the management committee,

45 Funds and accounts

(1) The funds of the association must be kept in an account in the name of the association ina
immw il institution decided by the management committee,
(2) Records and accounts must be kept in the Bnglish language showing full and sccurate
particulars of the financial affairs of the association,
(3) All amounts must be deposited in the financial institotion account as soon as practicable
aftor reeeipt.
(4) A payment by the ussocintion of $100 or more must be made by cheque or electronic
I'umM transior.

(5) 11 a2 payment of $100 or more is made by cheque, the cheque must be signed by any 2 of

the | w\\mv ing--
() the president;
(h) the secretary,
(&) the breasurer;
(cy any 1 of 3 other members of the nssociation who have been authorised by the
management commitfee to sign cheques issued by the assoeiation.
(6) However, | of the persons who signs the cheque must be the president, the seeretary or the
treasurey,
(7) Cheques, other than cheques for wages, allowances or petty cash recoupmient, must be
crossed not negotiable,
(8) A peity cash account must be kept ou the i mprest system, and the management committee
must deeide the amount of petty cash to be kept i the account,
(9) Al expenditure must be approved or yuti Mi at a management committee mesting,

46 General financial matters

(1) On behll of the management commiltee, the treasurer nust, 45 s0on as 1 wacticable after
the end date of each financial year, ensure a {inancial statement for its last reporiable (inancial
year iy prepured.

(2) The income and property of the association must be used solely in promoting the
assoctation's objects and exercising the association's powers,

47 Documents
The management conymittee must ensure the sate custody of books, documents, instruments
of title and securities of the association,

48 Financlal year
The end date of the association's financial year is 31 OCTORER in each year.

49 Distribution of surplus assets to another entity
(1) This rule applies if the association—
(&) is wound-up under part 10 of the Act: and
(l ) has surplus assets,
(2) The surplus assets must not be distributed among the members of the association.
(3) The surplus assets must be given to another entity-——
() having objects similar to the associntion's (‘»biu,ty and
(M the rules of which prohibit the distribution of the entity's income and assets to its
members,
(4) In this yule— surplus assers see section 92(3) of the Act.
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